⚖️ Executor’s Checklist for Estate Settlement & Auction Preparation
🩶 1. Gather Essential Documents
· Will and any codicils (amendments)
· Death certificate (original and copies)
· Executor appointment / probate documents
· Inventory of assets (real estate, bank accounts, collectibles, jewelry, etc.)
· Insurance policies (life, home, valuables)
· Deeds, titles, and ownership certificates
· Recent appraisals or receipts for valuables

💎 2. Secure and Protect the Estate
· Change locks if necessary (especially for vacant homes)
· Notify insurance company that the property is now part of an estate
· Photograph and document key valuables (coins, jewelry, art, collectibles)
· Keep valuables in a secure, insured location until transfer or sale
· Cancel unnecessary services (subscriptions, phone, cable, etc.)

🪞 3. Identify and Organize Personal Property
· Separate sentimental/family items from estate assets to be sold
· Sort items by category (artwork, jewelry, coins, collectibles, furniture, etc.)
· Create an itemized list (spreadsheet or inventory form)
· Label or tag high-value or historically significant pieces

🧾 4. Engage Professional Support
· Contact Royal Estate Auctions Ltd. for a free consultation and preliminary walkthrough
· Obtain appraisals for major items (art, jewelry, coins, antiques, etc.)
· Consult an estate lawyer or accountant regarding probate and tax implications
· Notify the financial institution(s) managing the estate

💰 5. Prepare for Auction or Estate Sale
· Choose between on-site auction, online sale, or hybrid format
· Approve auction catalog (descriptions, photos, estimated values)
· Review commission structure and reserve options
· Confirm settlement and payment timelines

📨 6. Communicate with Beneficiaries
· Keep heirs informed of timelines and decisions
· Provide transparency in valuations and proceeds
· Document any agreed personal distributions before the sale

📦 7. Finalize the Estate
· Approve post-auction report and settlement statement
· Distribute proceeds to the estate account
· File required tax returns (final and estate)
· Maintain records of all transactions for legal and family documentation

🌿 Royal Estate Auctions Support
We understand that settling an estate is not just about assets — it’s about honoring a life.
Our team offers full-service assistance, from initial inventory and appraisal to final settlement, ensuring every step is handled with professionalism, empathy, and transparency.

